		                                                                      
1. Project Assistant 
· Job Profile
· The Project Assistant is to be appointed under the aegis of BIRAC E-YUVA Centre, Punyashlok Ahilyadevi Holkar Solapur University and will work under Prof. Vikas B. Patil, Principal Investigator, BIRAC E-YUVA Centre, Punyashlok Ahilyadevi Holkar Solapur University, Solapur.
· The Project Assistant supports Project Coordinator and teams by performing various administrative and logistical tasks. This role is essential for ensuring projects run smoothly, stay on schedule, and meet deadlines. The Project Assistant helps with coordination, communication, and documentation throughout the project lifecycle.
· The Project Assistant is required to be self-Motivated and shall handle al day-to-day activities related to Research &Development activities of the BIRAC E-YUVA Centre, to be provided to the UG and PG E-YUVA fellows.
· Organizing periodic meetings, Monitor the target mile stones, Entrepreneurship and IP Management activities, mobilizing resources and business development related activities etc. 
· Expected to be well suited in conceptualizing, compiling, and putting together papers & presentations, documents, proposals, etc. The Project Assistant will be reporting to the Principal Investigator- BIRAC E-YUVA Centre, PAH University, Solapur who shall play a crucial role 

· Essential qualification, experience, and age:
· The candidate should have minimum Master’s Degree from Biotechnology, Microbiology, Nanotechnology, Electronics Science from accredited and nationally reputed institute/University.
· The candidate should have experience to work as JRF/SRF on R&D Project.
· Preferable age of the candidate is up to 30 years.

· Desirable Experience 
· Candidate with outstanding experience of working in Innovation, Research and Development will be preferred. 

· Skills 
· Strong organizational and multitasking skills.
· Excellent written and verbal communication skills.
· Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint, Outlook, Graphic Design)
· Strong attention to detail and accuracy.

Emoluments:  
Manpower for EYC (@5% Increase/Yr.)
1. Project Assistant- 1 @ INR 25,000/-

*The Services of the Staff appointed for BIRAC E-YUVA Centre is purely temporary till 31st March, 2027 or the completion of the project whichever is earlier.

*If the performance of the staff is not satisfactory, the services, the services of the staff will be terminated without intimation. 

        


