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¢) ﬁ'@rm’lﬁ (Accountant ) :

R) & @Afidar (Junior Engineer):

10)
11)
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Conducting preliminary surveys for preparation of Building and internal Roads,
Project which includes survey of sites/locations.

Preparation/ Checking of plans/Desings and estimates of works prepared by
Architect

Preparation of Project Report of Bu1ld1ng and internal Roads

T'o ensure the construction of project is being carried out as per prescribed
standard and quality.

lo ensure and control the proper use of raw material i.e. Cement, Steel etc.
during the construction.

T'o record daily use of Cement & Steel and all other material and report weekly
to Superior Officer.

Maintenance of Building and internal Roads.

l'o prepare Contractors Running Account Bill every month and submit it to
Office.

The|Junior Engineer shall perform the duites assigned to him by the Univeristy

Engineer form time to time.

T'he| Junior Engineer shall assist the University Engineer & shall be under
control of the Univeristy Engineer.

He shall be responsible for the entire Construction work of the University

building.
He shall assist the University Engineer any other officer for calling Building.
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16)

17)

18)

9

Committee & Meeting related to the Committee & preparing the minutes of the
same
He shall be responsible for the entire Maintenance of the University building,
calling quotations, preparing the Estimates, preparing blue prints, etc. Should
kept the building in working condition.

He |shall be responsible for the work for which payment is made on his
recommendation.

He |should inspect all the building periodically & submit his report to the
University Engineer regarding state of building repairs, modifications, water
proofing/Electrical fitting & fixtures & shall supervise construction/repair work
as and when undertaken.

Any other work assigned to him by Universtiy Engineer officers from time to
time.

19) He [shall also prepare the daily report/work sheet for all the civil work under
construction/electrical work/and Maintennance work & Submit to the
University Engineer. '
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All other non-teaching staff :

The Principal shall

colleges 11;:1111 time to time in respect of any other non-teaching staff.

Notwithstanding anything contained above, the Vice-Chancellor shall direct the

Principals to assign duties to the employees in respect of conduct
examinatipn / admission etc. during the time of exigencies and

Seminars, Conferences etc. undertaken at the University level.

or Univeristy
the work related to




