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How to generate Paper wise Attendance Sheet and Junior Supervisor Report

e Enter URL http://su.digitaluniversity.ac

e Enter Your User ID and Password

e Enter OTP

e Click on Pre-Examination

e Click on Reports

e Click on Reports for Venue

e C(Click on Paperwise Attendance Sheet and Junior Supervisor Report

e Select Course Details and Exam event

e Select TLM-AM-AT (Lectures-Theory-UA)

e Select Paper

e Enter Number of Blocks

e Select Desk number option
o Desk Number Prefix (e.g. Desk number/Seat Number)
o Desk Number suffix (e.g. Seat Number/ Desk number)
o Desk Number Not required

e Click on Next Button

e Enter Block Name or Number

e  Prefix/Suffix Value (Not Required)

e Enter Student allocated count to concern block

e Enter Starting Desk Number of each and every Block is must

e C(Click on Generate Report for 3 Pages

e Verify the generated reports and paste on Notice Board
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